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1. Login Customs Office

After signing in, the User will enter into INF-SP application by selecting with which
Customs Office they will login in the following screen:

9 Customs Office Login

Customs Office

\o Customs Office Code =

Customs Office Code

Type here the Customs Office. The Application provides an autecomplete
functionality (a dropdown list with possible values appears) while typing (after the .

3rd digit).

Select Office Button

Click on the selected office button in order to proceed with login.
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2. Navigation Menu

The following links menu is displayed on the left side of the Application screen.
The user may navigate to a page by clicking on the relevant link.

A DASHBOARD —o"Dashhoard" lnk
= INFS ~
(O My INFs —o"My INFs" link
Q Search for INF € soarch for P ik
(O My INF Requests — —o"My INF Request” link
M MyTasks — °"My Tasks" link
‘ My Notifications _____'_——e"My Matifications” link
Q. INF Consummation — o..INF Consummation”
Q, Authorisation Consummation ———— o "Authorisation Consummation”
Q, INF Searchand Reporting — 1 o "INF Search and Reporting”
= OTHERACTIVITIES ~
/" Insert INF Request (Section A) —ﬂ"lnser’[ INF Request (Section A)" link
/' Insert Request INF (Section B) o"lnsert Request INF (Section B)" link
/' Insert INF e"lnsert INF™ link

"Dashboard" link

Please click on the link in order to navigate to Dashboard screen.

"My INFs" link

Please click on the link in order to navigate to "My INFs' screen.
"Search for INF" link

Please click on the link in order to navigate to "Search for INF screen.
"My INF Request" link

Please click on the link in order to navigate to "My INF Request$ screen.
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"My Tasks" link

Please click on the link in order to navigate to "My Tasks' screen.

"My Notifications" link

Please click on the link in order to navigate to "My Notifications " screen.
"INF Consummation"”

Please click on the link in order to navigate to "INF Consummation” screen.
"Authorisation Consummation”

Please click on the link in order to navigate to "Authorisation Consummation™
screen.

"INF Search and Reporting”

Please click on the link in order to navigate to "INF Search and Reporting
screen.

"Insert INF Request (Section A)" link

Please click on the link in order to navigate to "Insert Request INF (Section A)
screen.

"Insert Request INF (Section B)" link

Please click on the link on order to navigate to "Insert Request INF (Section B)

screen.

“Insert INF" link
Please click on the link in order to navigate to "Insert INF' screen.

=y
L]
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The User can utilise theNavigation Menu to either select the tab My INFsor Search for
INF, in order to locate the INF that they are about to manage and/or modify.

My INFEstab, contains a results grid with all the INFs introduced by the Customs Office.

The Search for INFallows the Customs Officerto search for one or more INFs and view it
a grid results format.

From either navigation method the User is able to manage an INF which has acquired an
INF Number by the application.
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3.1. Invalidate INF

The User can click on thelnvalidate button from the View INFscreen in order to proceed
with the invalidation of the INF.

INF IP EX/IM BEIPOV1T-BE12001-2017-XYZW42
. . . L . L Cancel Proceed
INF is about to be Invalidated. Register Decision to Proceed with INF Invalidation. _—
Invalidate INF \nd\catnro— —— |nvalidate INF? * (@) Yes No Cancel Button °’ Praceed Button e/
INF Invalidation Justification (B v miigaton dustfcation
512
® eEngiish v ) onguage

o Invalidate INF Indicator

Set the invalidate INF decision in the radio-button (Mandatory field). In case the
decision is "NO", then the section below is hidden.

INF Invalidation Justification

Type the justification information regarding INF invalidation.

eo

Language

Select a language from the dropdown menu which will reflect the language of
the justification text field.

Cancel Button

Select cancel in order to cancel the invalidation.

Proceed Button

Select proceed in order to complete the invalidation process.
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The User can click on the Amend action button from the View INFscreen in order to
proceed with the amendment of the INF.
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INF - IP EX/IM 004137
BEIPOVAT-BE12001-2017-XYZW42 ZITD

INF Info

Date: 17-06-2024

Supervising Customs Office

BE100000

Authorisation Number Declaration Number
Authorisation / Declaration Number

BEIPOV1T-BE12001-2017-XYZW42

Holder Identification (EORI)

BE05142012001

Holder Address (EORI)

Name

Contact Full Name 2
Street And Number
BE Main Street
Country

Belgium

Postcode

BE 12345

City

BE Bruxelles

—— oGanma\ Remarks

General Remarks

Description about General Remarks

h °Mim 86 (3) Checkbax

Prior Exportation Indication
122

Goods Covered by the INF

Goods Covered by the INFQ)

Submission Date *

17/06/2024
Authorisation Type

IP EX/IM

Representative Identification (EORI)

BE05142012001

Representative Address (EORI)

Name

Contact Full Name 2
Street And Number
BE Main Street
Country

Belgium

Postcode

BE 12345

City

BE Bruxelles

478

Use Equivalent Goods Commodity Code Quantity of Goods Value of Goods

v 40029100

Items per page: 5w
Showing 1-1 of 1

Processed Products Covered by the INF

Processed Products Covered by the INF@)

1235.542 Hectokilogram 31123.99 EUR

. Description of Processed  Quantity of Processed Value of Processed
Samodhy S oce Products Products Products
40027000 Description of 12332 Hectokilogram 311111 EUR

Items per page: 5 v
Showing 1-1of 1

asmuo

Edit Button

o\ Actions

Add Product
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Cancel

- Click the Cancel button in order to cancel the amendment of the INF. A
confirmation pop -up window is displayed.

Amend

Click on the Amend to proceed with the amendment of the INF. After selection
of Amend, a pop up window will appear in order to type a justification for the
amendment (Mandatory field).

Amend Justification ®

Justification * E

please provide the justification

English

General Remarks
The general remarks area is editable and can be modified as part of the

amendment process.

o Language

Select a Language from the dropdown menu which will reflect the language of
the General Remarks field.

Article 86 (3) Checkbox

Select the checkbox in case the article is applicable.

Time Limit

In case the INF is of Authorisation Type IP EX/IM the check box is marked by
default and a Time Limit can be defined by the requester.

Edit Button

Click the Edit button in order to modify the existing entry of Good.

Delete

Click the Delete button in order to remove the existing entry of Good from the

Add Good

000
n
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During the amendment is possible to select the Add action button in order to declare
additional Good(s).

Add Product

During the amendment is possible to select the Add action in order to declare
additional Product(s).

Edit Button
Click the Edit button in order to modify the existing entry of Processed Product.
Delete

Click the Delete button in order to remove the existing entry in Product from the
INF.

<TODO>: Insert footer (e.g. Copyright)



<TODO>: Insert header (e.g. Title) 13

4. INF Processing

The Customs Officer manages and performs certain processing steps upon an INF.
These actions can be performed from within the INF which has acquired an INF Number.

Depending on the Authorisation Type of an INF e.g. IP IM/EX the Application enables
the User to trigger the appropriate Process.

In general, and based on the Authorization type, the application may render the
following buttons for an INF respectively:

IP IM/EX
Place Goods = Discharge Products = Exit

IP_ EX/IM
Export  Exit = Place Goods

OP IM/EX

Release Place Goods Exit

OP EX/IM

Place Goods Exit Release
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4.1. Place Goods

When the User clicks on the "Place Goods" button of the INF View- INF Info page, the
Application renders a window where the User is able to proceed with the Placement of
Goods.

For instance, in case of INF of type: IP IM/EX the following page will be displayed:

5 G
Process INF at the Customs Office of Placement
@)
s ) '
]
o ) !
[SS——. 1 i
o [ &
- cwon @) ~@
Whereas, in case of IP EX/IM the following screen will be visible:

Process INF at the Customs Office of Placement
Placing goods under 1P EX/IM

where the User may insert the date and select whether to proceed with INF processing:

Process INF at the Customs Office of Placement
is under X/IM
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and then proceed with filling in the relevant form:

Process INF at the Customs Office of Placement

Finally, in case OP EX/IM the following page will be rendered:
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INF - OP EX/IM ITOPOV1T-IT12601-2017-XYZ42
Process INF at the Customs Office of Placement

Process INF at the Customs Office of Placement
Placing goods under OP EX/IM: Register Union Goods

Particulars of the Customs Declaration

MRN *
{18)

‘ please register an Movement Reference Numbei
Declaration Type *
‘ please register a Declaration Type

Requested Procedure Code *

‘ please register a Requested Procedure Code

Previous Procedure Code *

Process INF at the Customs Office of Placement
Placing goods under OP EX/IM: Register Union Goods

Date Of Placement * Last Date Of Re-Importation *

id/mmly dd/mmiy

Union item Goods placed under OP m

it L Commodity Code Description Of Goods Quantity of Goods Value of Goods Actions
Reference Number

No records found

MRN
Insert the Movement Reference Number (Mandatory field).
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Declaration Type
Insert or select from the dropdown menu the value of the Declaration Type
(Mandatory field). The field provides auto-complete functionality.

Declaration Type *

Community goods
Export (to EFTA)
Export (except to EFTA)

For trade with countries and territories situated outside of the customs territory of the Union other than the EFTA countries...

Top

Requested Procedure Code
Insert or select from the dropdown menu the value of Requested Procedure
Code (Mandatory field). The field provides auto-complete functionality.

Requested Procedure Code *

00 No Previous Procedure
01 Release For Free Circulation of Goods Simultaneous with Trade

07 Release of goods for free circulation simultaneously placed under a warehousing procedure other than a customs warehousing proc...

10 Permanent Export

11 Export of processed products obtained from equivalent goods under inward processing before placing non-Union goods under inwar...

Top
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Previous Procedure Code
Insert or select from the dropdown menu the value of Previous Procedure Code
(Mandatory field). The field provides auto-complete functionality.

Previous Procedure Code *

00 No Previous Procedure

01 Release For Free Circulation of Goods Simultaneous with Trade

07 Release of goods for free circulation simultaneously placed under a warehousing procedure other than a customs warehousing proc...
10 Permanent Export

11 Export of processed products obtained from equivalent goods under inward processing before placing non-Union goods under inwar...

I E—
Placement Acceptance Date
Insert the Customs Declaration of Placement IP Acceptance Date.

Last Date For Discharge
Insert the Last Date For Discharge.

Add Goods
Click on the button to add Non Union Item Goods Placed Under IP

Cancel
Click on the button to Cancel the Placement process.

Proceed
Click on the button to Proceed with the Placement.
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4.1.1. Non Union Item Goods Placed Under IP

When user clicks on the Add Good button of the Place Good screen, the following
Modal opens where he/she can import a Non UnionGood:

Non Union Item Goods Placed Under IP X
Commadity Code °\
""‘“\Qnmmomw Code *

Descrlptmnuquodsa_w_ | Please provide a commodily code

~—Description of Goods *

Language °~~~

—gnglish

Quantity of Goods o _ _— »o Measurement Unit
——Quantity of Goods * Measurement Unit *—————
Select unit

Value of Goods °. . . 7_77_,7—a0urrency
——valug of Goods cumency ¥ —————

Euro

Equivalent ,_o Equivalent Goods Indication
Equivalent Goods Goods —

Combined Nomenclature e\

— Combined Nomenclature *

Commercial Quality and Technical Characteristics of Equivalent Goods m\c eg.: 01001100
ommercial Quality and Technical Characteristics of Equivalent Goods *

Language n

Identification of Goods a— ——ldentification of Goods *

Select an option

Non-Union Goods are subject to Antidumping, countervailing, safeguard duty or any additional duty
Antidumping G_ resulting from a suspension of concessions

canee cancel ‘

Commodity Code

Insert the Good(s) Commodity Code (Mandatory field).
Description of Goods

Insert the Description of Goods (Mandatory field).
Language

Select the Language of the Description of Goods from the drop-down menu
(Mandatory field).

Quantity of Goods

Insert the Quantity of Goods (numerical value - Mandatory field).

Value of Goods

Insert the Value of Goods (Numerical value- Mandatory field).
Measurement Unit

Select from the drop-down menu the Measurement Unit of the provided
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Quantity of Goods (Mandatory field).

Currency

Select from the drop-down menu the Currency for the provided Value of Goods.
Equivalent Goods Indication

Switch button for display/hide the "Equivalent Goods" section of the Modal.

Combined Nomenclature
Insert the Combined Nomenclature Code. The field is displayed when the
equivalent goods indication is checked (Mandatory field).

0 Commercial Quality and Technical Characteristics of Equivalent

Goods
Insert the description of "Commercial Quality and Technical Characteristics" of the
Equivalent Goods. The field is displayed when Equivalent Goods Indication is checked

(Mandatory field).

Language

Select the Language of the Commercial Quality and Technical Characteristics
description. The drop-down is displayed when Equivalent Goods Indication is checked
(Mandatory field).

Identification of Goods

Select the Identification of Goods from the provided values of the drop -down
menu. The drop-down is displayed when Equivalent Goods Indication is checked

(Mandatory field).

Antidumping

Check or uncheck the field to mark whether the Equivalent Good is subject to
Antidumping. The checkbox is displayed when Equivalent Goods Indication is enabled.

e Cancel

Click on the button to cancel the previously inserted Good.

@ Save

Click on the button to save the inserted Good.
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When the User clicks on the "Discharge Product" button of the INF View- INF Info Ul
page, the following page opens where the Customs Officer may insert the Declaration of
Discharge Acceptance date:

Step 1:

Following, provide a decision about the Processing of the INF by selecting either "Yes"
or "No" via the radio button (see image below):

Step 2:

Process INF at the Customs office of Discharge

In case of positive decision, the User should fill in the following form and define at least
one Processed Products Expected To be Obtained Under IP

In case the User needs to define 'Goods in Unaltered Stagé€' or "Intermediate Products”
he/she should select the corresponding check box as seen in the form below.

If the User wishes to end the lifecycle of the MRN in the Customs Office of Discharge
he/ she should select the check box OENd
checked, then the MRN will never arrive to the Customs Office of Exit, meaning it will
not be possible to perform an Exit process for this MRN.

Afterwards, the User should select to either "Proceed" or "Cancel" for the Discharge
process.
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Step 3:

INF - IP IM/EX FRIPOV1F-FR12251-2017-XYZW42
A
Discharge Products under IP IM/EX

Process INF at the Customs office of Discharge: Deadline of discharge of products has Expired.
Discharge Products under IP IM/EX

Process INF at the Customs office of Discharge: Deadline of discharge of products has Expired.

20/06/2024

Customs Declaration Reference Number *

End processing at Discharge

O

P Products Expected To Be Obtained Under IPQ)

Customs Declaration
Reference Number

Commodity Code Description of Products Quantity of Products Value of Products Actions

No records found

Process INF at the Customs office of Discharge
Discharge Products under IP IM/EX

Goods In Unaltered Stage Indication

Intermediate Products Indication

O

o Declaration of Discharge Acceptance Date
Select via the date picker the actual date of discharge.

e Cancel

Select "Cancel" in order to abort the Discharge process.

o Proceed

Select the "Proceed" action button in order to proceed and complete the
Discharge process.
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4.2.1. Processed Products Expected To Be Obtained Under IP
When the User clicks on the Add action button on the grid of Processed Products
Expected To Be Obtained Under IP the following window opens up where he/she can
import a Product:

Processed Products Expected To Be Obtained Under IP

Commodity Code *
Commaodity Code o ty
Description of Products * =5
Description of Products Q\
pi
e @{ [ £rgiin
n Measuremen t Unit
= * HE 7
Quantity of Products Measurement Unit*
Quantity of Products o_
4l ~
e Currency
Value of Products * Currency * —— o
Value of Praducts e,_

Euro ~

Cancel Save

o Commodity Code

Insert the Product(s) Commodity Code (Mandatory field).

Description of Products

Type here a description for the specific product (Mandatory field).
Language

Select from a drop-down list a language for the description text (Optional).
Quantity of Products

Insert the Quantity of the Product (numerical value - Mandatory field).
Value of Products

Insert the Value of the Product (Numerical value - Mandatory field).
Measurement Unit

Select from the drop-down menu the Measurement Unit of the provided
Quantity of Product(s) (Mandatory field).

Currency

Select from the drop-down menu the currency for the provided Value of
Product(s). Euro is the default value as provided by the application.

e
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4.2.2. Goods in Unaltered Stage

In the case where the User is at the Discharge process of an INF and select as seen in the
image below the check box "Goods in Unaltered Stage Indication” then, an additional
grid becomes visible to the User.

As seen in the image below:

INF - IP IMEEX FRIPOV1F-FR12251-2017-XYZW42
,
Discharge Products under IP IM/EX

Process INF at the Customs office of Discharge: Deadline of discharge of products has Expired.
Discharge Products under IP IM/EX

Process INF at the Customs office of Discharge: Deadline of discharge of products has Expired.

20/06/2024

Customs Declaration Reference Number *

End processing at Discharge

O
P d Products Exp d To Be Obtail Under IPo

Customs Declaration

Eefore e Nimber Commodity Code Description of Products Quantity of Products Value of Products Actions

No records found

Process INF at the Customs office of Discharge
Discharge Products under IP IM/EX

Goods In Unaltered Stage Indication

e { Goods in Unahered Stage Indication
i St Add Goods in Unaltered St
Intermediate Products Indication oods in Unaltered Stage

Goods in Unaltered Stage@)

Edit Goods in Unaltered Stage

Equivalent Goods
Indication

v 40029100 DescriptionOfGoods 1000 Kilogram 2000 EUR m

-
—
Delete Goods in Unaltered Stage o‘

Commodity Code Description Of Goods Quantity of Goods Value of Goods Actions

Goods in Unaltered Stage Indication

During the Discharge process select the check box in case you wish to declare
that there are Goods in Unaltered Stage. Upon selection, a new grid named
"Goods in Unaltered Stage" becomes visible.

Edit Goods in Unaltered Stage

Select "Edit" in order to edit the existing entry of Goods.
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Delete Goods in Unaltered Stage

Select "Delete" in order to remove the existing entry of Goods.
Add Goods in Unaltered Stage

Select "Add" in order to add a new entry of Goods.

Cancel

Select "Cancel" to abort the process of Discharge.

Proceed

Select "Proceed' to complete the Discharge process.
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4.2.3. Intermediate Products

In the case where the User is at the Discharge process of an INF and select as seen in the
image below the check box "Intermediate Products Indication" then, an additional grid
becomes visible to the User.

As seen in the image below:

INF - IP IM/EX FRIPOV1F-FR12251-2017-XYZW42 - .
Discharge Products under IP IM/EX L

Process INF at the Customs office of Discharge: Deadline of discharge of products has Expired.
Discharge Products under IP IM/EX

Process INF at the Customs office of Discharge: Deadline of discharge of products has Expired.

20/06/2024

Customs Declaration Reference Number *

End processing at Discharge

O

Pr d Products E: d To Be Obtained Under IPQ

Customs Declaration
Reference Number

Commodity Code Description of Products Quantity of Products Value of Products Actions

No records found

Process INF at the Customs office of Discharge
Discharge Products under IP IM/EX

Goods In Unaltered Stage Indication

Intermediate Products Indication
. =TSR Add Intermediate Products 0\
— °Jnlermed\ale Products Indication

B

Intermediate Products@

Customs Declaration Reference

Nilmber Commodity Code Description of Products Quantity of Products Actions

No records found

Intermediate Products are Included in Customs Declaration of Discharge
Register Confirmation that Process can Continue

Process can continue* () Yes @ No

Process cancnin (G

Intermediate Products Indication

During the Discharge process select the check box in case you wish to declare
that there are Intermediate Products. Upon selection, a new grid named
"Intermediate Products” becomes visible.
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o Add Intermediate Products

Select the "Add" button in order to add a new entry of Intermediate Products.
o Process can continue

Select "Yes" if you wish to continue the process of Discharge. Select "No" to halt

the Discharge process. In case of "No" the "Proceed" action button becomes

greyed out and the only option is to select to cancel the Discharge procedure.
o Cancel

Select "Cancel" in order to abort the Discharge procedure.
o Proceed

Select "Proceed" in order to complete the Discharge procedure.
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4.3. Export

When the user clicks on "Export" button of the INFE View- INF Info Ul page, the
following window opens where he/she can proceed with the Export process:

INF - IP EX/IM BEIPOV1T-BE12001-2017-XYZW42

T - |
Process INF at the Customs office of export (SEIETID ance i
Proceed e -
Process INF at the Customs office of export
Export Declaration Under |P EX/IM was accepted *
FE
Export Declaration Under [P X1 was accepted Add Processed Products Subject to Prior Exportation
MRN (Customs Declaration Reference Number) & ___ MRN 1
Processed Products Subject To PrlurExpnﬁallnno ex. 9876AB8890123 ‘ ‘
Customs D C ity Code Description of Products Quantity of Products Value of Products Actions
Number
No records found
Item Goods Which Can Be Placed Under IPQ Add ltem Goods which Can Be Placed Under IP °— — 4
Equivalent Goods Indication Commodity Code Description Of Goods Quantity of Goods Value of Goods Actions

No records found

Last date of placement of non-Union goods which are replaced by equivalent goods un
=} ,,,,,,.o Last Date of Placement for Non-Union Goods which

o Cancel

Click to cancel the entire export process.

Proceed

Click to proceed with the export process.

Export Declaration Under IP EX/IM was accepted

Select via the date picker the export declaration date (Mandatory field).
MRN (Customs Declaration Reference Number)

Insert here the movement number for the specific Export process (Mandatory
field).

Add Processed Products Subject to Prior Exportation

Select to insert a processed product which is subject to prior exportation.
Add Item Goods which Can Be Placed Under IP

Select to insert goods to be placed under inward processing.

Last Date of Placement for Non -Union Goods which are replaced

by equivalent goods under inward processing.
Select via the date picker the last date of placement (Mandatory field).
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4.3.1. Processed Products Subject To Prior Exportation

When the User clicks on the Add button on the grid of Processed Products Subject to
Prior Exportation the following window opens up where he/she can import a Product:

Processed Products Subject To Prior Exportation *

Product Commodity Code °——Commomty Code ™

Description of Products o_ | Description of Products * .
Language °‘* — English
Quantity of Products * Measurement Unit *
Quality of Products 0_7 - g | ° Measurement Unit
Value of Products * Currency
Value of Products °—— Euro s T —e Currency

Cancelo— —— | Cancel E»{ Save

o Product Commodity Code

Insert the Product(s) Commodity Code (Mandatory field).
Description of Products

Type here a description for the specific product (Mandatory field).
Language

Select from a drop down list a language for the description text (Optional).
Quiality of Products

Insert the Quantity of the Product (numerical value - Mandatory field).
Value of Products

Insert the Value of the Product (Numerical value - Mandatory field).
Measurement Unit

Select from the dropdown menu the Measurement Unit of the provided Quality

of Product(s) (Mandatory field).
Currency

Select from the drop down menu the currency for the provided Value of
Product(s). Euro is the default value as provided by the application.

Cancel
Click on the button to cancel the inserted Product.

e
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Save
Click on the button to save the inserted Product.
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4.3.2. Items Which Can Be Placed Under IP

When the User clicks on the Add button on the grid of ltem Goods Which Can Be
Placed Under IP the following window opens up where he/she can import a Good.

Item Goods Which Can Be Placed Under IP X
Commodity Code *
Goods Commodity Code e,_,
Description of Goods * e
Description of Goods o\_;
Language o—* English
Quantity of Goods * Measurement Unit *
Quantity of Goods o, ! Select unit P— o Measurement Unit
Value of Goods oi Value of Goods * Currency * _o Cumency
| Euro &
Equivalent__— ,.e Equivalent Goods Indication
Equivalent Goods Goods
Combined Nomenclature * A
Combined Nomenclature °
Commercial Quality and Technical Characteristics of Equivalent Goods * 512

Commercial Quality and Technical Characteristics of Equivalent Goods 0%—»-

Lonuose ()

Identification of Goods *

dentification of Goods 0’”‘*-:- ——

Non-Union Goeds are subject to Antidumping, countervailing, safeguard duty or any additional duty
resulting from a suspension of concessions

Antidumping G,_ _r

Cancel 0 — T Cancel m ‘GSEVE

Goods Commodity Code

Insert the Good(s) Commodity Code (Mandatory field).

Description of Goods

Insert the Good(s) Commodity Code (Mandatory field).

Language

Select from a drop down list a language for the description text (Optional).
Quantity of Goods

Insert the Quantity of Goods (numerical value - Mandatory field).
Value of Goods

Insert the Value of Goods (Numerical value- Mandatory field).
Measurement Unit

Select from the drop-down menu the Measurement Unit of the provided
Quantity of Goods (Mandatory field).
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o Currency

Select from the drop-down menu the Currency for the provided Value of Goods.

o Equivalent Goods Indication
Switch button for display/hide the "Equivalent Goods" section of the Modal.
o Combined Nomenclature
Insert the Combined Nomenclature Code. The field is displayed when the
equivalent goods indication is checked (Mandatory field).
o Commercial Quality and Technical Characteristics of Equivalent

Goods
Insert the description of "Commercial Quality and Technical Characteristics" of the
Equivalent Goods. The field is displayed when Equivalent Goods Indication is checked

(Mandatory field).

Language

Select the Language of the Commercial Quality and Technical Characteristics
description. The drop-down is displayed when Equivalent Goods Indication is checked
(Mandatory field).

Identification of Goods

Select the Identification of Goods from the provided values of the drop -down
menu. The drop-down is displayed when Equivalent Goods Indication is checked

(Mandatory field).

Antidumping

Check or uncheck the field to mark whether the Equivalent Good is subject to
Antidumping. The checkbox is displayed when Equivalent Goods Indication is enabled.

Cancel
Select cancel to cancel the process.

Save
Select save to complete and store the entry.
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4.4. Register Exit Result

When the User clicks on the "Exit" button of the INF View- INF Info Ul page, the
following window opens up where the Customs Officer can proceed with the Exit
process:

Declaration Reference Number (MRN) o

Control Resukt Cade °
N

INF - IP EXW BEIPOV2T-BE12001-2017-XYZW42

Proceed
Process NP e Customs e o £ (EED ==

Please Register the Exit Result

MRN™

Eanaee\

]
(Cancel Button °

Proceed Button

Declaration Reference Number (MRN)
The Movement Reference Number is a drop-down field where the user selects

from all the available MRN numbers which are to be exited. One value can be selected

per exit result.

Control Result Code

Select the Control Result Code from the dropdown menu.

Exit Date

Using the date picker select the actual exit date for the specific MRN number.
Exit Stopped Date

Using the date picker select the date of exit stopped. The date is optional.
State Of Seals

Select the State of Seals from the dropdown menu.

Cancel Button

By selecting the cancel function button the entire process is cancelled.
Proceed Button

By selecting the proceed function button the registration of the exit result will

complete and be recorded within the INF.
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4.5.4. Release

When the User clicks on the Release action button of the INF View- INF Info Ul page,
the application renders a page where the User will be able to initiate the Release
process.

In the case of an INF with Authorisation Type OP EX/IM the first step is for the User to
select the actual date of Re-Importation for the Products as seen in the image below.

Step One:

Please Registe

Upon selection of the "Proceed" action button the application proceeds to the next Ul
page where the User imports some necessary information for the Release process as
seen in the image below.

Step Two:

Please Registe:

Here, the User should import the following mandatory fields (with red asterisk):

AMRN: The Customs Declaration Reference Number of the Release procedure
ADeclaration Type: Here the User is able to select from a drop-down menu a value
ARequested Procedure Code: Here the User is able to select from a drop-down menu a
value as seen in the image below:
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Requested Procedure Code *

00 No Previous Procedure
01 Release For Free Circulation of Goods Simultaneous with Trade

07 Release of goods for free circulation simultaneously placed under a warehousing procedure other than a customs warehousing procedure where neither VAT nor, when applicable, excise duties have been paid.

10 Parmanent Export

11 Export of processed products obtained from equivalent goods under inward processing befora placing non-Union goods undar inward processing

APrevious Procedure Code: Here the User is able to select from a drop-down menu a
value as seen in the image below:

Previous Procedure Code *

00 No Previous Procedure
01 Release For Free Circulation of Goods Simultaneous with Trade

07 Release of goods for free circulation simultaneously placed under a warehousing procedure other than a customs warehousing procedure where neither VAT nor, when applicable, excise duties have been paid.

10 Permanent Export

11 Export of processed products obtained from equivalent goods under inward processing before placing non-Union goods under inward processing

Afterwards, the User should select the action button "Add " on the right side of the Ul
page which belongs to the grid " Processed Products Which Can be Rdmported Under
OP" in order to add Product(s). Following the addition of Products the User should
select to either "Cancel" or "Proceed" with the Release process.
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4.5.1 Processed Products Which Can be Re -Imported Under

OP

The User can import the Processed Products after selection of action button "Add" in

Releaseprocess.

Commodity Code o\

Description of Products e_"’

Quantity of Products °\

Value of Products e_,_

Processed Products Which can be Re-Imported under OP

| —~Commodity Code *

please provide a commodity code

| ~Description of Products *

please provide a description

5
[¥]

English

“Quantity of Products * Measurement Unit *

| Value of Products *

Measurement Unit

(10]
-

78,_-6 Currency
Currency™

‘ ‘ Euro

N ‘

‘ Cancel

© o

Cancel

o Commodity Code
Insert here the CN Code for the product.

Currency

Select from a list of available values the proper currency.

Euro.

Description of Products

Type here any description of the specific product.
Quantity of Products

Insert here the quantity for the specific product.
Value of Products

Insert here the value of the quantity of products.
Measurement Unit

Select from a list of available values the proper unit.
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Select cancel to abort the procedure.
Save
Select save in order to save the entry of product.

o Cancel
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5. Dashboards
After successful login or click on the relevant link of Menu, the User is landed to the
Dashboard screen.

Creation Reference ' Task Type

Recently processed INj FQ - oRecermy Pracessed INF kst Export Data e

Autherisation | Declaration Number Authorisation Type Greation Date HoA EORI HoA Name INF Number Processing Date

BEIPOVIT-BE12001-2017-XYZW42 1P XM BE05142012001 Contact Full Name 2 IF EX/IMOO1BEIPOV1T-BE 12001-2017 XYZW42 1511172022

Latest Tasks list
List of the Tasks generated for the logged in Customs Office. The User should
click on any "Task" of the Table in order to navigate to the specific Task's View
°3) screen.
Export Data
Exports the list of the Latest Tasks in CSV format.
3l Latest Notifications List
List of the Notifications generated for the logged in Office. The user should click
on any "Notification" in the Table in order to navigate to the specific Notification's View

screen.
o Export Data
Exports the list of the Latest Notifications in CSV format.
o Recently Processed INF list
List of the INFs processed by logged in Customs Office. The User should click on
any INF of the Table in order to navigate to the specific INF's Viewscreen.

o Export Data
Exports the list of Recently Processed INFs in CSV format.
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5.1. My INFs

The User clicks on theMy INFEslink from the Menu, the Application displays an Overview
of the INFs inserted by the logged in Customs Office (in tabular format with
paging/sorting capabilities as presented below).

For each INF the screen provides the following properties:
AAuthorisation Number

AAuthorisation Type

ACreation Date

AHoA EORI

AHOA Name

AINF Number

AsStatus

AProcessing Date

The User may click on an INF (table row) in order to navigate to the specificINF View
page.

Export Data Button e

e [ S e @ D R

Authorisation / Authorisation Type Creation Date * HoA EORI HOA Name INF Number Status Processing Date
Declaration Number

BEIPOV1T-BE12001-2017- 1P EX/IMOO1BEIPOV1T-
EX/IM 11/ 4 1 511/,
XYZW42 IP EX/IM 15/11/2022 BE05142012001 Contact Full Name 2 BE12001-2017-XYZW42 Processed 15/11/2022

BEIPOV1T-BE12001-2017- 1P EX/IMO02BEIPOV1T-
P EX/IM 11/ A vett
XYZW42 1P EX/IM 15/11/2022 BE05142012001 Q8z BE12001-2017-XYZW42 vailable Not processed yet!

BEIPOV1T-BE12001-2017- - . IP EX/IMOO3BEIPOV1T- y
XYZW42 1P EX/IM 15/11/2022 BE05142012001 Qsz BE12001-2017-XYZW42 Available Not processed yet!

o Sorting

Click on the button . of each- column to sort the search results.
o Reload

Click on reload button in order to refresh the search results.
o Export Data Button

Click on the export data button in order to export in a CSV file the search results
which will be automatically saved into your workstation. The exported file will include
the first 100 results.
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5.2. Search for INF

The User clicks on theSearch For INHink from the Menu, the Application renders an
overview of all INFs (in tabular format with paging/sorting capabilities as presented
below).

The User may click on an INF (table row) in order to navigate to the specificNEF View
page.

Case Sensitive checkbox

INFSJ/ Authorisation/Declaration NumberUth0nisation Type - -
// ”””-"W”-”V
[ case sensitive search ° / a ° Creation Date Reset Filters Button o -

/
/

/ / /
/ p /

Authorisation / Authorisation Type Creation Date ~ HoA EORI HoA Name INF Number status Processing Date

Declaration Number /'

v @ v [}
?CE‘C;Z%‘\;'EEQ”" OP EX/IM 17/11/2022 DE05142012751 Contact Full Name 2 g;éﬁzg%:giﬂzﬁ:‘; Available Not processed yet!
ss‘;ﬁ:zﬂ'ﬁ B120012077 o g 171112022 BE05142012001 Contact Full Name 2 ‘;EE?O!:C% ‘575\;\;%; Available Not processed yet!
g);c;zg[v;;gaz‘rsr OP EX/IM 171112022 DE05142012751 Contact Full Name 2 EE‘E;;!CZ%Q‘SE(?Z\O‘:‘; Available Not processed yet!
SCE‘C;'?)ED\,VZI'Z'J251275" OP EX/IM 171112022 DE05142012751 Contact Full Name 2 g;a;mgg?g?sﬁt‘; Available Not processed yet!
?53'2%%5;2“ 209t OP EX/IM 171112022 DE05142012751 INFSP-ST-DS-052-TC-040 ggé’;!ﬁgg: ?E(?ES}?ZF Available Not processed yet!

The User can perform a Search based on specific filter criteria by inserting the relevant
value in the text field under the specific INF property (column) and by checking the
"Case sensitive search" checkbox.

As shown in the screenshot, the possible search filter criteria are:
AAuthorisation/Declaration Number

AAuthorisation Type

ACreation Date

AHoA EORI

AHOA Name

AINF Number

AStatus

AProcessing Date

For instance the User may insert 'OP EX/IMOOIDEOPOV2FDE127522017-XYZW42" in

"INF Number" column and the Application should return the INF that matches the
passed criterion (please see screen below)
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INFs@

[ Case sensitive search

Authorisation / Authorisation Type Creation Date *
Declaration Number

DEOPOV2F-DE12751-

2017-XYZW42 OP EX/IM 171142022

HoA ECRI HoA Name INF Number Status

OP EX/IMO01DEOPO..

‘OP EX/IM001DEOPOV2F-

DE05142012751 INFSP-ST-DS-052-TC-040 Available

DE12751-2017-XYZW42

o Case Sensitive checkbox
Upon clicking, the case sensitive search is activated.

Authorisation/Declaration Number
A text field is available to type in the authorisation or declaration number which

you are searching for.
Authorisation Type

ExportData | Reset Filters

Processing Date

The drop-down menu provides the authorisation types which are available in the
INF-SP system in order to filter by a selection the results.

o Creation Date

The date picker allows to select a specific date and filter the search results by this

date.

o Sorting

The "up" and "down" arrows allow to sort the search results by ascending or

descending order.
o Reset Filters Button

Allows to reset any search criteria already selected within the Ul page.
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The User clicks on theMy INF Requestlink from the Menu, the Application renders an
overview of the INF Requests created by the logged in Customs Office (in tabular format
with paging/sorting capabilities as presented below).

The User may click on an INF Request (table row) in order to navigate to the specific INF
Request page.

[ case sensitive search
Date/Time of Reception ©  Request Type i 1 Authorization Type HoA EORI HoA Name INF Request Status
Number Declaration Number
=] v v
1711172022 INF Request 22BE000000000000 )E(s\;\g:éz?amccwfct " eeumM BE05142012001 Contact Full Name 2 Accepted
171172022 INF Request 22BE000000000001 )E(s\;ﬁéz?amccmzm " pEXM BE05142012001 asz Accepted
1711112022 INF Request 22BE000000000002 ;E(s;gﬁmemccuzm " PEXM BE05142012001 Qsz Accepted
1711172022 INF Request 22BE000000000003 )E(SZP\SET'BE‘ZGC”C‘ " pExM BE05142012001 Qsz Accepted
1711172022 INF Request 22BE000000000004 )5(5;&21155120@1-201 ™ pEuM BE05142012001 Qsz Accepted

llems perpage 5 W Showing 1-5 of 37 items

The User can perform a Search based on specific filter criteria by inserting the relevant
value in the text field under the specific INF Request property (column) and by checking
the "Case sensitive search” checkbox.

As shown in the screenshot, the possible search filter criteria are:
ADate/Time of Reception

ASubmission Reference Number

AAuthorisation/Declaration Number

AAuthorisation Type

AHoA EORI

AHoA Name

AINF Request Status

For instance the User may insert "22BE000000000001" in "Submission Reference

Number" column and the Application should return the INF Request that matches the
passed criterion (please see screen below):
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My INF Requests@)

[] case sensitive searcn

Date/Time of Reception *

17/111/2022

Request Type

INF Request

Submission Reference
Number

22BE000000000001

22BE000000000001

43

ExportData | Reset Filters

Authorisation /

Authorization Type HoA EORI HoA Name INF Request Status
Declaration Number
BEIPOV2T-BE12001-2017-
XYZWA2 1P EX/IM BE05142012001 Qsz Accepted
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The User clicks on theMy Taskslink from the Menu, the Application renders an overview
of the Tasks for the logged in Customs Office (in tabular format with paging/sorting
capabilities as presented below).

The User may click on a Task (table row) in order to navigate to the specificView Tasks
page.

[] case sensitive search
Creation Date * Submission Reference Number A 1Dy Number Type Task Type Task Done
= v Select a task type v v
1741112022 22BE000000000040 BEIPOV1T-BE12125-2017-XYZW42 1P EX/IM Waiting For INF Particulars For INF Creation Not Done
171172022 22BE000000000041 BEIPOV1T-BE12125-2017-XYZW42 1P EX/IM Waiting For INF Particulars For INF Creation Not Done
17/11/2022 22BE000000000042 BEIPOVAT-BE12125-2017-XYZW42 1P EX/IM Waiting For INF Particulars For INF Creation Not Done
171172022 22BE000000000043 BEIPOV1T-BE12125-2017-XYZW42 1P EX/IM Waiting For INF Particulars For INF Creation Not Done
1741112022 22BE000000000044 BEIPOVAT-BE12125-2017-XYZW42 1P EX/IM Waiting For INF Particulars For INF Creation Not Done
1
‘\1) e
tems perpage 5 ¥ Showing 15 of 15 tems

The User can perform a Search based on specific filter criteria by inserting the relevant
value in the text field under the specific Task property (column) and by checking the
"Case sensitive search" checkbox.

As shown in the screenshot, the possible search filter criteria are:
ACreation Date

ASubmission Reference Number

AAuthorisation / Declaration Number

AAuthorisation Type

ATask Type

ATask Done

For instance, the User may insert "22BE000000000040" in "Submission Reference

Number" column and the Application should return the Task that refer to the inserted
SRN (please see screen below):
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My Tasks@)

[] case sensitive searcn

Creation Date = Submission Reference Number 1D Number A
22BE000000000040
1711112022 22BE000000000040 BEIPOVAT-BE12125-2017-XYZW42 1P EX/IM
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Type

Task Type

Select a task type

Waiting For INF Particulars For INF Creation

Task Done

Not Done
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5.5. My Notifications

The User clicks on theMy Notifications link from the Menu, the Application renders an
overview of the Notifications for the logged in Customs Office (in tabular format with

paging/sorting capabilities as presented below).

The User may click on a Notification (table row) in order to navigate to the specific View
Notifications page.

[ Case sensitive search
Creation Date * Request Type INF Number or SRN Authorisation / Declaration Authorisation Type Notification Type
Number

= Select a notification type v

/IM /AT =
511/2022 INF ‘Qpﬂ ‘E;iggeffpm EsE1200t BEIPOV1T-BE12001-2017-XYZW42 1P EX/IM INF Creation Response Notification

5/11/2022 Request (section A) 22BE000000000001 BEIPOV2T-BE12001-2017-XYZW42 1P EX/IM Submission Reference Number

Request OF INF Particulars For INF

5111/2022 Request (section A) 22BE000000000001 BEIPOV2T-BE12001-2017-XYZW42 IP EX/IM

Creation
151112022 Request (section B) 22BE000000000002 BEIPOVAT-BE12001-2017-XYZW43 IPIM/EX INF Request Receipt Notification
15M11/2022 Request (section A) 22BE000000000003 FRIPOVAF-FR12251-2017-XYZW42 IPIM/EX Submission Reference Number

The User can perform a Search based on specific filter criteria by inserting the relevant
value in the text field under the specific Notification property (column) and by checking
the "Case sensitive search" checkbox.

As shown in the screenshot, the possible search filter criteria are:
ACreation Date

AINF Number or SRN

AAuthorisation Number

ANotification Type

For instance, the User may insert 22BE000000000000in "INF Number or SRN" column
and the Application should return the list of Notifications that refer to the inserted SRN
(please see screen below):

My Notifications@ Export Data | Reset Fiers

[] case sensitive search

Creation Date * Request Type INF Number or SRN Authorisation / Declaration Authorisation Type Notification Type
Number
22BE000000000000 Select a notification type ~
17/11/2022 Request (section A) 22BE000000000000 BEIPOV2T-BE12001-2017-XYZW42 1P EX/IM Submission Reference Number

y /2T L
17/11/2022 INF ngf;ggetiﬁpo\ AT BEIPOV2T-BE12001-2017-XYZW42 1P EX/IM INF Creation Response Notification
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5.6. INF Consummation

The User clicks on theINF Consummation link from the Menu, the Application opens the
page. The User is able to search a specific INF Number and view the results regarding
the consummation of the Goods Covered by the INF and of the Processed Products
Covered by the INF (in tabular format with paging capability as presented below).

47

The user may click on a specific row in order to view more details for a specific

Commodity Code. The INE Consummation Detailspop-up window will be displayed.

INF Consummation

7/,,,0 INF Number

IP IM/EX001FRIPOV1F-FR12251-2017-XYZW42

INF Number

Goods Consummation@

Commodity Code Quantity of Goods
o -
Commodity Code Quantity of Goods
40029100 21000 items
40029100 23523.2 Kilogram

Items per page: 5 w
Showing 1-2 of 2

Products Consummation@

. Commodity Code Quantity of Products
o o
Commodity Code Quantity of Products
40028000 1000 Kilogram

Items per page: 5w
Showing 1-1 of 1

[
st
-

Declared
0

422

@) ozcies
-

Declared

22

|
|
Clear
/o Available
-
Available
2
23481
(]
o Available
_—
Available

978

INF Number

A text field is available to type in the INF Number you are searching. The whole

INF Number must be inserted.
Search

Click on this button to perform the search.

o Clear

<TODO>: Insert footer (e.g. Copyright)




<TODO>: Insert header (e.g. Title) 48

By clicking on this button, the search field and all the results will be cleared out.
Commodity Code

The Commodity Code of the Goods Covered by the INF. If the Commodity Code
Is displayed in red colour it means that it has been invalidated in the TARIC
system.

Quantity of Goods

The Quantity with its Measurement Unit of the Goods Covered by the INF.
Declared

This number is the sum of the quantities that are declared in all the Placement
process operations.

Available

This number is the quantity that remains available to be processed. It derives
from the subtraction of the declared quantity from the initial. The User is able to
move the pointer over this number in order to see it as a percentage.
Commodity Code

The Commodity Code of the Processed Products Covered by the INF. If the
Commodity Code is displayed in red colour it means that it has been invalidated
in the TARIC system.

Quantity of Products

The Quantity with its Measurement Unit of the Processed Products Covered by
the INF.

Declared

This number is the sum of the quantities that are declared in either all the Export
or Discharge or Release process operations depending on the type of the INF.
Available

This number is the quantity that remains available to be processed. It derives
from the subtraction of the declared quantity from the initial. The User is able to
move the pointer over this number in order to see it as a percentage.
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When the User is in the INE Consummation page and clicks on a specific row of the
Goods Consummation table, the following pop -up window on the left is presented.
When the User is in the INE Consummation page and clicks on a specific row of the
Products Consummation table, the following pop -up window on the right is presented.
Alternatively, the User may be in the INE View- INF Consummation tab and click on a
specific row of the tables.

<TODO>: Insert footer (e.g. Copyright)



<TODO>: Insert header (e.g. Title)

g

100000000000000001
PLA123456789012345

MRN993377118844001

MRN268193716301937

Consummation Details Information

Consummation Details Information@

/e Equivalent Good Combined Nomenclature/o Declared

Equivalent Good Combined

Nomenclature Declared
0.2
40029100 1
40029100 1
40029100 40
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Consummation Details Information X

Consummation Details Information@

MRN Declared
111111111111111111 1
432234234234234234 1
DIS123456789012345 20

o MRN

The Movement Reference Number of the declaration.

o Equivalent Good Combined Nomenclature
If the declared Good contained Equivalent Good, its Combined Nomenclature
code is displayed in this field. If the Combined Nomenclature code is displayed in
red colour it means that it has been invalidated in the TARIC system.

o Declared

This number is the quantity that is declared in each process operation.
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5.7. Authorisation Consummation

52

The User clicks on theAuthorisation Consummation link from the Menu, the Application
opens the page. The User is able to search a specific Authorisation Number and view the
results regarding the consummation of its Commodity Codes (in tabular format with
paging capability as presented below). Two tables are available, one for the goods and

one for the products.

The user may click on a specific row to view more details for a specific Commodity Code.
The Authorisation Consummation Details pop-up window will be displayed.

Authorisation Consummation

Authorisation Number

Goods Consummation@h)

nAuthonsatmn Commodity Code
/

Authorisation Commodity Code

4002910000
4002910000

4002910010

Items per page: 5 w
Showing 11-15 of 16

Products Consummation@@®

“uvLrvuu

40027000
40028000

40028000
40028000

Items per page: 5 w
Showing 6-10 of 15

y n Authorisation Number

FRIPOV1F-FR12251-2017-XYZW42

Authorisation Quantity

Authorisation Quantity

1000 Kilogram

0 Number of pairs

0 Hectokilogram

U 9yuaic icuc

0 Cubic meter

0 Carats (one metric carat =2 x
10-4kg)

0 Hectolitre

1000 Kilogram

nAumensanon used quantity in Requests

Authorisation used quantity in
Requests

1000

30240

102

22

20400

21

2602

/

Clear

Authorisation Available Quantity

Authorisation Available Quantity

0
-30240

-102

-22
-20400
-21

-1602

Authorisation Number

A text field is available to type in the Authorisation Number you are searching.

Search

Click on this button to perform the search.

Clear
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By clicking on this button, the search field and all the results will be cleared out.
o Authorisation Commaodity Code
The Commodity Codes that have been declared in any INF Request that is in
status "Accepted" and uses the specific Authorisation.
o Authorisation Quantity
The quantity of the Commodity Code as declared centrally, in CRS, for the
Authorisation. If the Authorisation does not exist in CRS, because it is a national
Authorisation, or if it is a Declaration number, then the Amount is O.
o Authorisation used quantity in Requests
The sum of the quantities that are declared in all the INF Requests that are in
status "Accepted" and use the specific Authorisation.
o Authorisation Available Quantity
Hlhe quantity that remains available when t
subtracted from the one, registered centrally, in CRS. The User is able to move
the pointer over this number in order to see it as a percentage.
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5.7.1. Authorisation Consummation Details
When the User is in the Authorisation Consummation page and clicks on a specific row
of the Goods Consummation or the Products Consummation table, the following pop -
up window is presented.
Alternatively, the User may be in the INF View- Authorisation Consummation tab and

click on a specific row of the tables.

In case the selected Commodity Code has been declared in a process operation, the
details will be displayed in the pop -up window. Otherwise, the window will be empty.

Consummation Details Information X

Consummation Details Information@)

o INF Number e MRN o Declared
- // ’,-”"

INF Number MRN Declared

IP IM/EXOD0001FRIPOV1F-

FR12251-2017-XYZWA42 100000000000021212 1000

IP IM/EXOD0001FRIPOV1E-

FR12251.2017.XYZWA42 100000000000034343 650
!

IP IM/EXO00014FRIPOV1E- 100000000000056565 230

FR12251-2017-XYZW42

o INF Number
The INFs that have in their declarations the selected Commodity Code.

o MRN

The Movement Reference Number of the declaration.

Declared
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The quantity that is declared in each MRN per INF.
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5.8. INF Search and Reporting

The User clicks on thelNE Search and Reportinglink from the Menu, the Application
displays the search criteria. The table to present the results is also displayed (with
paging/sorting capabilities as presented below).

The system provides the following information for the results:

AProcedure Type

AAuthorisation Number

AHOA EORI

AINF Number

AINF Status

ASupervising Customs Office

AProcessing Date

ACustoms Office of Processing

AProcess Type

AMRN (displayed only when the Search type is either "MRNs" or "MRNs and
Commodities")

ACommodity Code (displayed only when the Search type is "MRNs and Commodities")
AQuantity (displayed only when the Search type is "MRNs and Commaodities")
AMeasurement Unit (displayed only when the Search type is "MRNs and Commodities")

Expor O F
Qo Qe 5o o e L [ ——
Procedure Type INF Numiber Supervising Customs Office Member State Issuer
A Commodity Code ) enmosty Case Customs Office of Processing Q- Processing Date From Q) Procesing s From
=]
MRN o“'" HoA EOR| o-M[ oR Member State of Processing °'-""<‘ Site of Processing Processing Date Untit
=
Results —— (ress Process Type— QY Prcess e Search Type Qs
«| [ MRNs and Commodites
[
Supervising Customs
Procedure . Authorisation |1 Loicooi & NENumber & INF heinebicn Processing Officeot (b Process & Lol e Commodity |+ guanyey st Measurement i,
Type Number Status Date Type Code Un
off Processing
P EX/IN DEC E T F EME 3 4 1
P EX/IN DEC E100000 = 16/11/2023  AT100 EMEN’ 0001 1 4 1 1
F REXOV1 FF R1 ACEME! 1 400 1
OP EXAI FREXOV1F FR FR10000C 13122023 FR100000 RELEASE 19AT00 400;
P REXOV1 FF R1 ACEME 1 4 10
ge: 5w »oN

o Procedure Type
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You may select a specific Procedure Type from the dropdown menu.
Procedure Type

. Inward Processing EX/IM i
Inward Processing IM/EX
Qutward Processing EX/IM
Qutward Processing IM/EX

Authorisation Number
A text field is available to search for a specific Authorisation Number.
MRN
A text field is available to search for a specific Movement Reference Number.
The field is enabled for search only when the selected Search Type is either "MRNSs" or
"MRNs and Commodities".
INF Number
A text field is available to search for a specific INF Number.

Commodity Code
A text field is available to search for a specific Commodity Code. The field is
enabled for search only when the selected Search Type is "MRNs and Commodities".

HoA EORI
A text field is available to search for a specific Holder of Authorisation
identification number.

o Supervising Customs Office
The Application provides an auto-complete functionality (i.e. a drop-down list
with possible values is appeared) while the user is typing (after the 3rd character).
It is the Customs Office that has the role of SCO for the INF.

o Customs Office of Processing
The Application provides an auto-complete functionality (i.e. a drop-down list
with possible values is appeared) while the user is typing (after the 3rd character).
It is the Customs Office that performed the process operation.

o Member State of Processing
You may select a specific Member State of Processing from the dropdown
menu. It is the Member State of the process operation. That is the first two letters
of the Customs Office that performed the process operation.

m Process Type
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You may select a specific Process Type from the dropdown menu.

Process Type

PLACEMENT
RELEASE
EXIT
" EXPORT b
DISCHARGE

o Member State Issuer
You may select a specific Member State Issuer from the dropdown menu. It is
the Member State of the issuer of INF. That is the first two letters of the
Supervising Customs Office of the INF.

Processing Date From
You may select a specific date from the date picker. It is the date when the
process operation was submitted.

Processing Date Until
You may select a specific date from the date picker. It is the date when the
process operation was submitted.
Search Type

Select a value from the drop-down menu. The default value as provided by the

system is the "Without MRNs".
Search Type

Without MRNs v

Without MRNs

MRNs

MRNs and Commodities
Results
This is the total number of the results.
Search
Click on this button to perform the search. No criteria are mandatory except of
the Search Type.

td Export Data
Click on the Export Data button in order to export in a CSV file the search
results. All rows will be exported, although a limitation may be applied. If the limitation
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is exceeded, a warning will be displayed. There is no need for the User to perform a
search first. The User may fill in any preferred criteria and click the export data button to
export the results of these criteria.
o Clear
By clicking on this button, the search criteria and the results will be cleared out.
@ Sorting
The "up” and "down" arrows allow to sort the search results by ascending or
descending order.
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6. Insert INF Request (Section A)

The user should click on the Insert INF Request (Section A)ink from the Menu in order
to insert an "INF Request (Section A)" by filling in the form below:

INF Creation Request (Section A)

,°Fnrm Language
/

Form Language *  English ]

@ sevmission v

Supenvising Customs Office * _a Supenising Customs Offce Submission Date * —
BE100000 16/11/2022 m

o ,,,,<°Aumnnsmmn Number OR Declaration Number e ° Authorisation Type
® Authorisation Number ———DeCTaraion Number _ Authorisation Type *—

& ,770Aumunsatlun/Declaranun Number |nward Processing EXAM .
6

Authorisation / Declaration Number *————
BEIPOV2T-BE12001-2017-XYZW42

//o Representative Identification (EORI)

Holder Identification (EORI) * _ ,,77-7° Holder Identification (EORI) 4 Representative Identification (EORIJ e

BE05142012001

Holder Address (EORI) ,,,;—n Holder Address (EORI) Data Group Representative Address (EORI}——— —@ Representative Address

Name o Name o
Contact Full Name 2

Street And Number 0 Street And Number -

BE Main Street ¢

Country * Country
Belgium

Postcode * i Postcode 0
BE 12345

City * 23 City 35

BE Bruxelles

General Remarks ————— ’40 jEerierel Ramalks

Ifa customs debt is incurred the amount of import duty shall be caiculated in accordance with Articie 85(3) of the Code

‘@Anicle 86 (3) Checkbox @nme Limit

Prior Exportation Indication Time Limit - 0

" Download Template Button Add Goods Button
Goods Covered by the INF ! Upload CSV File Button
Goods Quantities Button e\

=<

Goods Coverad by the INF @ A oo coverea oy e QY o00cs Qvaines | ==

Use Equivalent Goods Commodity Code Quantity of Goods Value of Goods Actions

No records found

Hems perpage 5 W Showing flems

Download Template Button Add Processed Products Button
Processed Products Covered by the INF Upload CSV File Button

Processed Products Covered by the INF Q ——— "e Proceased Products Cavered by the INF:

Commodity Code Description of Processed Products Quantity of Processed Products Value of Processed Products Actions

No records found

lemsperpage 5 W Showing items
Cancel

Submit Button Q‘ — m

o Form Language

Select from the drop-down menu a language which will apply as the language of
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the INF Request form.
Supervising Customs Office
The current Customs Office that initiates the INF Creation Request. (Reagbnly

Authorisation Number OR Declaration Number

Select via the radio button if the number to be imported underneath will be an
Authorisation Number or a Declaration Number.
Authorisation/Declaration Number

Type the number as selected in the radio button field above.

Holder Identification (EORI)
Upon insertion of the Authorisation Number the system based on this number
will pre-fill the Holder information. In the case where the Authorisation Number is not
found in the external system of -CR$/OU should fill in the EORI information
manually.
o Holder Address (EORI) Data Group
Upon insertion of the Authorisation Number the system based on this number
will pre-fill the Holder information. In the case where the Authorisation Number is not
found in the external system of -CRSyou should fill in the information manually.
Submission Date
Select from the date picker the actual submission date of the INF Request.

Submission Date *

16/11/2022

=h

° e e \2, °
o
)

11/2022 = < >

1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 @ 17 18 19

20 21 22 23 24 2% 2%

21 28 29 30

o Authorisation Type
Upon insertion of the Authorisation Number the system will either pre -fill the
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value or provide the respective values to be selected from the user. In the latter case,
select a value from the drop-down menu.
o Representative Identification (EORI)

Upon insertion of the Authorisation Number the system based on this number
will pre-fill the Representative information. In the case where the Authorisation Number
is not found in the external system of -CRSyou should fill in the EORI information
manually.

0 Representative Address

Upon insertion of the Authorisation Number the system based on this number
will pre-fill the Representative information. In the case where the Authorisation Number
is not found in the external system of -CRSyou should fill in the EORI information
manually.

o General Remarks
A free text field. (Optional).

e Article 86 (3) Checkbox

Select the checkbox in case the article is applicable.
e Time Limit

In case the INF is of Authorisation Type IP EX/IM the check box is marked by
default and a Time Limit can be defined by the requester.

Goods Covered by the INF

Table that displays the list of the created INF Goods.

After the creation of an INF Good (by clicking on "Add" button and fill in the _Add

Good Item Covered By INFmodal), the newly created good will be displayed in this
section:

Use Equivalent Goods Commodity Code Quantity of Goods Value of Goods Actions
x 4002910010 9 Carats (one metric carat = 2 x 10-4kg) 999999 EUR

page 5 W

The user will be able to "Edit" or "Delete" the declared INF Good.
Goods Quantities Button

Select the button to view a report with all the available Commodity Codes and
their respective remainder quantities for the Authorisation Number imported in the
form.

a Upload CSV File Button
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Select the action button in order to upload a csv file which is stored in your local
workstation. The csv file should be the template of goods in order to be accepted by the
system.
Download Template Button
Select the action button in order to download the template of multiple upload of
goods. The excel file will be saved in your local workstation.
Add Goods Button
Select the action button for adding a single Good. Upon selection a pop -up
window of " Add Goods Covered by the INF' is presented.
Processed Products Covered by the INF
Table that displays the list of the created INF Products.
After the creation of an INF Product (by clicking on "Add" button and fill in the
Add Processed Product Covered by INFnodal), the newly created product will be
displayed in this section:

Processed Products Covered by the INF @ Download Templale [ + Add
Commodity Code Description of Processed Products Quantity of Processed Products Value of Processed Products Actions
40029100 Description of Products 9 Carats (one metric carat = 2 x 10-4kg) 9999 EUR

e 5w

The user will be able to "Edit" or "Delete" the declared INF Product.

Upload CSV File Button

Select the action button in order to upload a csv file which is stored in your local
workstation. The csv file should be the template of processed products in order to be
accepted by the system.
e Download Template Button

Select the action button in order to download the template of multiple upload of

processed products. The excel file will be saved in your local workstation.
@ Add Processed Products Button

Select the action button for adding a single processed product. Upon selection a
pop-up window of "Add Processed Products Covered by the INF" is presented.

Submit Button

Select submit in order to proceed with the INF Request.

Cancel

Select cancel in order to cancel the entire form entries.
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6.1. Add Goods Covered By INF

When the user clicks on the Add button within the Insert INF Request (Section Alcreen,
the following pop -up window opens up where they can specify and declare Goods:

Add Good Covered by the INF X
Commodity Code Z——— ’__70_ Commodity Code
Description of Goods *——— -° Description of Goods S
Quantity of Goads °‘--Quamity of Goods * Measurement Unit a Measurement Unit
Select unit
Value of Goods °*—-Va\ue of Goods * Currency *———— ° Currency
Euro

Particulars for Application of Commercial Policy Measures o—fpamculars for Application of Commercial Policy Measures 512

. . Equivalent
Equivalent Goods Equivalent Goods Indicator °— — Goods

Combined Nomenclature °’-7--,Cumbined Nomenclature *

Commercial Quality and Technical Characteristics G —Eommercial Quality and Technical Characteristics of Equivalent Goods * SR

Identification of Goods 0,_lUEﬂliﬁcaU0n of Goods *

Antidumping a Non-Union Goods are subject to Antidumping, countervailing. safeguard duty or any additional duty
~ resulting from a suspension of concessions

e
Save button a
Cancel button a— —+ Cancel

Commodity Code

Insert the Good Commaodity Code (Mandatory field). The Application provides an
auto-complete functionality (i.e. a dropdown list with possible values is appeared) while

the user is typing (after the 1st digit).
Description of Goods

Insert the Description of Goods (Mandatory field). The Application provides an
auto-complete functionality (i.e. a dropdown list with possible values is appeared) while
the user is typing (after the 3rd character).

Quantity of Goods
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Insert the Quantity of Goods (numerical value - Mandatory field).
o Value of Goods
Insert the Value of Goods (Numerical value- Mandatory field).
o Measurement Unit
Select from the drop-down menu the Measurement Unit of the provided
Quantity Goods (Mandatory field).
o Currency
Select from the drop-down menu a currency. Euro is the default value as
provided by the system Value of Goods.
o Particulars for Application of Commercial Policy Measures
Provide the Particulars for Application of Commercial Policy Measures in the
multiple lines of text field.
o Equivalent Goods Indicator
Switch button for display/hide the "Equivalent Goods" section within the pop -up
window.
o Combined Nomenclature
Insert the Combined Nomenclature Code. The field is displayed when the
equivalent goods indication is checked (Mandatory field).
Commercial Quality and Technical Characteristics
Insert the description of "Commercial Quality and Technical Characteristics" of
the Equivalent Goods. The field is displayed when Equivalent Goods Indication is
enabled (Mandatory field).
Identification of Goods
Select the Identification of Goods from the provided values of the Drop -down
menu. The Drop-down is displayed when Equivalent Goods Indication is enabled
(Mandatory field).
Antidumping
Check/uncheck the field to mark whether the Equivalent Good is subject to
Antidumping. The checkbox is displayed when Equivalent Goods Indication is enabled.
o Cancel button
Click on the button to cancel the entire entry.
0 Save button
Click on the button to save the inserted INF Good. The declared INF Good will be
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displayed in Insert INF Request (Section Ascreen under section INF Goods.
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6.2. Add Processed Product Covered by INF

When user clicks on the Add INF Product button of the Insert INF Request (Section A)
screen, the following Modal opens where he can create an INF Product:

Add Processed Product Covered by the INF X
Commodity Code * ———— n Commaodity Code
Description of Products e— Description of Products * 542
Quantity of Products °— —Quantity of Products * Measurement Unit ""_o Measurement Unit
Select unit
Value of Products °‘---r\falue of Products * Currency — —° Currency
Euro
Particulars for Application of Commercial Policy Measures o"Pam‘:Ula[S for Application of Commercial Policy Measures s12
Save button q
S
Cancel button °— —| Cancel ﬁ

Commodity Code

Insert here the Commodity Code (Mandatory field). The Application provides an
auto-complete functionality (i.e. a dropdown list with possible values is appeared) while

the user is typing (after the 1st digit).
Description of Products

Insert here the description of Products (Mandatory field).
Quantity of Products

Insert here the Quantity of Products (numerical value - Mandatory field).
o Value of Products

Insert here the Value of Products (Numerical value- Mandatory field).
o Measurement Unit

Select from the dropdown menu the Measurement Unit of the provided Quantity
Products (Mandatory field).

Currency

Select from the dropdown menu the Currency for the provided Value of Products
(other Currency). Euro is the default value as provided by the system.
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o Particulars for Application of Commercial Policy Measures
Add here the Particulars for Application of Commercial Policy Measures in the
multiple lines of text field.
o Cancel button
Click on the button to cancel the entry.
o Save button
Click on the button to save the inserted INF Product. The created INF Product
will be displayed within the Insert INF Request (Section Ascreen under section INF
Products.
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6.3. Remaining Goods Quantities as per the Authorisation

When the User is about to define Goods for the INF Request they are able to select the
action button "Goods Quantities” which is seen in the Insert INF Request (Section A)

After clicking on the button the application renders a pop -up window which illustrates
in a report format all the remaining quantities per each Commaodity Code for this
Authorisation.

The pop-up window can be seen below:

Remaining Goods quantities as per the authorisation Remaiing Quantty X
Commodity Code o
--V-E_aﬁimodity Code Remaining Quantity
400280 1000 Number of items
400291 3000 Number of items
400270 1000 Number of items
400291 -7582509.65 Kilogram
400280 1000 Kilogram
01042011 1043011 Kilogram
400270 1000 Kilogram
4002910010 1945 Kilogram
27073090 1000 Kilogram
40029111 1000 Kilogram
400251 1000 Kilogram
4002910010 1000 Number of items
o @————

o Commodity Code
The CN Code as retrieved by the external system CRS for this Authorisation
Number.

Remaining Quantity
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For each specific Commodity Code the remaining quantity which is left and can

be declared within the INF Request is visible here along with its measurement
unit.

o Close

Select the action button to close down the pop -up window.
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6.4. Multiple Upload of Goods

When at the Insert INF Request (Section Apage, the User is able to select the action
button "Download Template" from the Goods Covered by the INF grid.

Upon selection, an excel file template is downloaded to the User's workstation. The
template contains certain static columns and sheets which assist the User to perform a
multiple upload of Goods into the INF Request.

The excel file template can be seen below:

Important Note: The excel file template contains four different sheets. The first sheet
contains important information on how to properly fill it in. The second sheet contains
the actual template as seen above, the third sheet contains the function button which
will allow to convert the excel template to a CSV file which is the acceptable format by
the application to upload into INF -SP application. Last, the fourth sheet contains all the
reference data which are utilised by the template and it can be ignored by the User.

o Commodity Code

Type here the commodity code for each good to be imported in the request
form. Note: columns which are accompanied by the letter < M> indicate that
they are mandatory to fill in.

o Description of Goods

Type here the description for each Good per row.

o Quantity of Goods

Type the quantity at the column "Goods Quantity" and select from the column
"Measure Unit" from a list of available values.

o Value of Goods
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Type here the value for each Good declared.

o Particulars for Application of Commercial Policy Measures

Type here any patrticulars per each Good.Note: columns which are accompanied
by the letter < O > indicate that they are optional to fill in.

o Equivalent Goods

In case of Equivalent Goods per each Good declared fill in the three columns.
The Equivalent Goods are optional to fill in.
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6.5. Multiple Upload of Products

When at the Insert INF Request (Section Apage, the User is able to select the action
button "Download Template" from the Processed Products Covered by the INF grid.

Upon selection, an excel file template is downloaded to the User's workstation. The
template contains certain static columns and sheets which assist the User to perform a
multiple upload of Products into the INF Request.

The excel file template can be seen below:

Particulars for Application of Commercial Policy Measures

Particulars for Application of Commereial Policy

Commaodity Code Description of Processed Products Quantity of Processed Products Value of Processed Products
5 m> <m> <M> Measures

Order Combined Text Goods Quantity Measure Unit Amount Value Amount Currency Text
Nomer re Code “m> <M> <Mm> <M

em> > “m>
" <m> [an.512] n.165] [GL unit [n.-16.2) [eL currency] [an..512]

Important Note: The excel file template contains four different sheets. The first sheet
contains important information on how to properly fill it in. The second sheet contains
the actual template as seen above, the third sheet contains the function button which
will allow to convert the excel template to a CSV file which is the acceptable format by
the application to upload into INF -SP application. Last, the fourth sheet contains all the
reference data which are utilised by the template and it can be ignored by the User.

o Commodity Code

Type here the commodity code for each Product to be imported in the request
form. Note: columns which are accompanied by the letter < M> indicate that
they are mandatory to fill in.

o Description of Processed Products
Type here the description for each Product per row.

o Quantity of Processed Products
Type the quantity at the column "Goods Quantity" and select from the column
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"Measure Unit" from a list of available values.

o Value of Processed Products
Type here the value for each Product declared and select from the column
"Currency" from a list of available values.

o Particulars for Application of Commercial Policy Measures
Type here any patrticulars per each ProductNote: columns which are
accompanied by the letter < O > indicate that they are optional to fill in.
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7. Insert Request INF (Section B)

The user should click on the Insert INF Request (Section B)ink from the Menu in order
to insert an "Request INF (Section B)" by filling in the form below:

INF Creation Request (Section B)
0 Form Canguage
- -
Form Language * | English
1B 1+ submission date
{8 1ype of Request Z

= - RiLhe T

Inw 16112022 | BB o Responsible Customs Office
Supervising Customs Office *———— eswwsmg Custom Ofice Responsible Customs Office

BE100000
Authorisation Number * ——— ‘oAmhmsmm" Number s Authorisation Type ————— oA”‘h""“"D" Type
1P IM/EX
Goneral Remarks ———— ° General Rematks Description
s
o Goods.of Piodicts B 0 Movement Reference Number (MRN)

Goods or Products *  — Movement Reference Number (MRN) ~_ - Add button

Goods Item For Which INF Is Requested ® Goods Quantities Button 0\ a

Goods Item For Which INF Is Requested Goods Quantiies

Customs DI Code Description Of Goods Quantity of Goods Value of Goods Actions

Number

No ds fo

page Showing tems
Cancel button 0
S
st @

Form Language

Select from the drop-down menu a language which will apply as the language of
the INF Request form.

Type of Request

Please select from the dropdown menu the Type of Request (Mandatory field).
Supervising Custom Office

Please insert the Supervising Custom Office (Mandatory field).

The Application provides an auto-complete functionality (i.e. a dropdown list

with possible values is appeared) while the user is typing (after the 3rd character)
Authorisation Number

Please insert the Authorisation Number (Mandatory field).

INF Submission date

Please select the INF submission date (Mandatory field).

Responsible Customs Office

Read only field that displays the Responsible Customs Office.
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Authorisation Type

Readonly field that displays the Authorisation Type.

General Remarks Description

Please insert the Description of General Remarks.

Goods or Products

Please select from the drop-down whether a Goods or Product will be created.
Movement Reference Number (MRN)

Please insert the Movement Reference Number (Mandatory field).

Goods Quantities Button

Select the button to view a report with all the available Commodity Codes and

their respective remainder quantities for the Authorisation Number imported in the

form.

Add button

Click on the button in order to create an INF Good or Product.

The INF Goods modal is described in section:Good Item For Which INF is

Requested
The INF Products modal is described in sectionProcessed Product For Which is

Requested

Submit button

Please click on the Submit button in order to save the INF Request (Section B).
Cancel button

Please click on the Cancel button in order to cancel the previously inserted INF
Request (Section B) data.
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7.1. Add Goods Item for Which INF is Requested

When user clicks on the "Add INF Product" button of the Insert Request INF (Section B)
screen, the following Modal opens where he can create an INF Product:

Goods Item For Which INF Is Requested X

Commodity Code e_.__Commodity Code *

Description of Goods o--_Description of Goods * 512

Quantity of Goods e'--Ouantity of Goods * Measurement Unit ‘-—--° Measurement Unit

Select unit

Ak

Value of Goods o —value of Goods ™ Currency ‘.'.-—--o Currency

Euro

Commodity Code

Insert here the Commaodity Code (Mandatory field). The Application provides an
auto-complete functionality (a dropdown list with possible values is appears) while the
user is typing (after the 1st digit).
Description of Goods
Insert here the Description of Goods (Mandatory field).

Quantity of Goods
“

e

Insert here the Quantity of Goods (numerical value - Mandatory field).

Measurement Unit

Select from the drop-down menu the Measurement Unit for the provided
Quantity of Goods (Mandatory field).
o Value of Goods

Insert here the Value of Goods, (Numerical value- Mandatory field).
o Currency

Select a currency value from the drop-down menu list of values. Euro is the
default value as provided by the application and it is editable.

Cancel
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Save
Click on the button to save the INF Product.
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7.2. Add Processed Products for Which INF is Required

When user clicks on the "Add INF Product" button of the Insert Request INF (Section B)
screen, the following Modal opens where he can create an INF Product:

Processed Products For Which INF Is Requested x
Commodity Code o\___r
T~Commodity Code * 5
Description of Products e\
) Description of Products * 512
Quantity of Products °“
“I~Quantity of Products * Measurement Unit> " o Measurement Unit
Select unit $
Value of Products a\_
“T~Value of Products * currency —-o Currency
Euro
Cancel o— —— | cancel , ,__° Save

Commodity Code

Insert here the Commaodity Code (Mandatory field). The Application provides an
auto-complete functionality (a dropdown list with possible values is appears) while the
user is typing (after the 1st digit).
Description of Products
Insert here the Description of Products (Mandatory field).
Quantity of Products
Insert here the Quantity of Products (numerical value - Mandatory field).
Measurement Unit
Select from the drop-down menu the Measurement Unit for the provided
Quantity of Goods (Mandatory field).
Value of Products
Insert here the Value of Products, (Numerical value- Mandatory field).
Currency
Select a currency value from the drop-down menu list of values. Euro is the
default value as provided by the application and it is editable.
Cancel
Click on the button to cancel the previously inserted Products data.
Save
Click on the button to save the INF Product.

ee
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7.3. Remaining Goods Quantities as per the Authorisation

When the User is about to define Goods for the INF Request they are able to select the
action button "Goods Quantities” which is seen in the Insert Request INF (Section B)

After clicking on the button the application renders a pop -up window which illustrates
in a report format all the remaining quantities per each Commaodity Code for this
Authorisation.

The pop-up window can be seen below:

Remaining Goods quantities as per the authorisation Remaiing Quantty X
Commodity Code o
--V-E_aﬁimodity Code Remaining Quantity
400280 1000 Number of items
400291 3000 Number of items
400270 1000 Number of items
400291 -7582509.65 Kilogram
400280 1000 Kilogram
01042011 1043011 Kilogram
400270 1000 Kilogram
4002910010 1945 Kilogram
27073090 1000 Kilogram
40029111 1000 Kilogram
400251 1000 Kilogram
4002910010 1000 Number of items
o @————

o Commodity Code
The CN Code as retrieved by the external system CRS for this Authorisation
Number.

Remaining Quantity
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For each specific Commodity Code the remaining quantity which is left and can

be declared within the INF Request is visible here along with its measurement
unit.

o Close

Select the action button to close down the pop -up window.
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8. Insert INF

The user should click on the Insert INFlink from the Navigation Menu in order to insert
an "INF" by filling in the form below:

/oﬁ,.m Largage

Form 3
Longuage | Endlish .
Supervising Customs Office * 40 Supenising Customs Office Submission Date * ,/fffn Sdbmiasion Date

0

19/06/2024
Dechtion .

@ Authorisation Number () Declaration Number Q ation Number,Redso Button Authoriaation pe® 77777’—@Au1hunsatlun Type
Authorisation / Declaration Number* () Auhorsation/Declaration Number

u -
Holder Identification (EORI)'\'~° Holder Identiication (EOR) Representative Identification (EORI) — —’e Representaive Identification (EOR)

17 1

Holder Address (EORI) Representative Address (EORI)

Name * 77—‘6 Holder's Name - Nia— ——o Representative’s Name .
Street And Number * ~ ‘*ﬂ Street and Number = Street And Number ————— °Representmwe's Street and Number -
p—— 77,” P — Countryfffﬂ Representative's Country

Postiode™ ‘«o Holder's Postcode ) o ,ﬂ Postcods B
city >—°Hu\de|’s City = City —— 4@ Representative’s City %

General Remarks ————— —e General Remarks

Prior Exportation Indication

. Upload CSV File Button [£18
\@ Prior Exportation Indication Download Template Button
Goods Covered by the INF Goods Quantites Button e\ Add Button
=
Goods Covered by the INFQ) —————{GaJ) Go0ds Covered by the INF + Upload csv File

Use Equivalent Goods Commaodity Code Quantity of Goods Value of Goods Actions
No records found

tems per page: 5 v
Download Template Button (E13

Processed Products Covered by the INF Upload CSV File s-mone\ Add Buton @)

Processed Products Covered by the INFQ' ep’“““d Products Covered by the INF + Upload csv File Download Template:

Commaodity Code Description of Processed Products Quantity of Processed Products Value of Processed Products Actions
No records found

Items per page: 5w
alias Cancel Button

suomit Buton (— W

Form Language
Select from the drop-down menu a language which will apply as the language of
the INF form.
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Supervising Customs Office

Please insert the Supervising Customs Office (Mandatory field). The Application
provides an auto-complete functionality (i.e. a dropdown list with possible values is
appeared) while the user is typing (after the 3rd character).

o Authorisation/Declaration Number Radio Button
Select via the radio button if the number to import below is an authorisation or a
declaration number.

o Authorisation/Declaration Number

Type here the number depending on the selection of the radio button.
o Holder Identification (EORI)

Upon insertion of the Authorisation Number the system based on this number
will pre-fill the Holder information. In the case where the Authorisation Number is not
found in the external system of -CRWOU should fill in the EORI information
manually.

Holder's Name
In case of manual import, Insert here the Holder's name (Mandatory field).
Street and Number
In case of manual import, insert here the Street and Number of the Holder
(Mandatory field).
Holder's Country
In case of manual import, insert here the Holder's country. (Mandatory field).
Holder's Postcode
In case of manual import, insert here the Holder's postcode (Mandatory field).
Holder's City
In case of manual import, insert here the Holder's City (Mandatory field).
Submission Date
Select from the date picker the actual submission date of the INF.
Authorisation Type
Upon insertion of the Authorisation Number the system will either pre -fill the
value or provide the respective values to be selected from the user. In the latter case,
select a value from the drop-down menu.
@ Representaive Identification (EORI)
Upon insertion of the Authorisation Number the application based on this

<TODO>: Insert footer (e.g. Copyright)



<TODO>: Insert header (e.g. Title) 84

number will pre-fill the Representative Information in case they exist in CRS external
system. If not found then, the user should fill in the
Representative's Name
In case of manual import, insert here the Representative's name.
Representative's Street and Number
In case of manual import, insert here the Representative's street and number.
Representative's Country
In case of manual import, select from the drop-down menu the Representative's
country.
Representative's Postcode
In case of manual import, insert here the Representative's postcode.
Representative's City
In case of manual import, insert here the Representative's city.
General Remarks
Fill in the description about General Remarks _ Optional field).
Prior Exportation Indication
The value of the field (ticked/unticked) depends on the Authorisation Type of the
INF and the value as taken from the externaI-CRSsystem. When the checkbox is
ticked the dependent field Time Limit becomes visible aswell to the user.
Goods Covered by the INF
Table that displays the list of the created INF Goods.
After the creation of an INF Good (by clicking on "Add" button and fill in the Add
Good Item Covered by INFmodal), the newly created good will be displayed in this
section:

Use Equivalent Goods Commodity Code Quantity of Goods Value of Goods. Actions

x 4002910010 & Carats (one metric carat = 2 x 10-4kg) 6666 EUR
™

The entry can be modified by "Edit" or "Delete" the created INF Good.

a Processed Products Covered by the INF
Table that displays the list of the created INF Products.
After the creation of an INF Product (by clicking on Add INF Product button and
fill in the _Add Processed Product Covered by INFmodal), the newly created
product will be displayed in this section:
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Commedity Code Description of Processed Products Quantity of Processed Products Value of Processed Products Actions

40029100 Description of Products 8 Cubic meter 444 EUR

The entry can be modifed by "Edit" or "Delete" the created INF Product.
Goods Quantities Button
Select the button to view a report with all the available Commodity Codes and
their respective remainder quantities for the Authorisation Number imported in the
form.
Upload CSV File Button
Select the action button in order to upload a csv file which is stored in your local
workstation. The csv file should be the template of goods in order to be accepted by the
system.
Download Template Button
Select the action button in order to download the template of multiple upload of
goods. The excel file will be saved in your local workstation.
Add Button
Select the action button for adding a single Good. Upon selection a pop -up
window of " Add Goods Covered by the INF' is presented.
Upload CSV File Button
Select the action button in order to upload a csv file which is stored in your local
workstation. The csv file should be the template of - products in order to be
accepted by the system.
@ Download Template Button
Select the action button in order to download the template of multiple upload of
products. The excel file will be saved in your local workstation.
@ Add Button
Select the action button for adding a single Product. Upon selection a pop -up
window of " Add Processed Product Covered by the INF is presented.
Submit Button
Click on the button to submit the inserted INF. The Application saves the INF and
renders the View INFscreen.
Cancel Button
Click on the button to cancel the previously inserted INF data.
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