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[bookmark: _GoBack]Call for tenders TAXUD/2016/AO-05
STUDY ON THE REVIEW OF VAT SPECIAL SCHEME FOR TRAVEL AGENTS
AND OPTIONS FOR REFORM
Questionnaire
NAME OF TENDERER: [insert name of Tenderer]

TENDER FORM
Please give brief replies and/or references.
Single legal person or company
 The offer is submitted by a sole tenderer. If applicable, please specify below:
Company: 
Joint offers
Check one of the boxes below as appropriate:
 The offer is a joint offer submitted by a tendering group. Please specify below:
The name of the tendering group : 

Company acting as main point of contact for the tendering group: 

Other companies taking part in the joint offer:
Company n° 1
Company n° 2
Company n° …
For this tendering group, does a consortium or a similar entity already exist?
 YES. Please make sure that the offer contains further information to this effect. 
Reference: 
 NO. Please note that, in case of award, the Commission may require the formal constitution of a consortium.

SUBCONTRACTING
Check one of the boxes below as appropriate:
 The offer does not foresee subcontracting of activities.
 The offer foresees subcontracting of activities;
In case of subcontractors being natural persons (e.g. freelancers), these subcontractors should not be listed by their name but be referred to as “subcontractor – freelancer 1”, “subcontractor – freelancer 2”, and so on. Please also refer to section 6.3.4 of Annex 4 to the technical specifications: Guidebook for Tenderers concerning the protection of personal data. All other relevant information will have to be provided under section 4.3.3 and Attachments 2 and 4 of this questionnaire.
List of subcontractors :
Subcontractor n°1 – proportion of the contract that will be subcontracted and description of tasks that will be subcontracted
Subcontractor n°2 – proportion of the contract that will be subcontracted and description of tasks that will be subcontracted
Subcontractor n°… – proportion of the contract that will be subcontracted and description of tasks that will be subcontracted

If a sole tenderer or a tendering group intends also to rely on the economic and financial capacity of the subcontractor(s), the subcontractor(s) also have to fill in Section 3 (except bullet point 4).
Please make sure that the offer contains a document clearly stating the identity, roles, activities and responsibilities of the subcontractor(s), the estimated value as well as the reasons why subcontracting is foreseen.
Reference: 
Subcontractor(s) must submit a letter of intent to collaborate as subcontractor(s) in the call for tenders TAXUD/2016/AO-05  - REVIEW OF VAT SPECIAL SCHEME FOR TRAVEL AGENTS AND OPTIONS FOR REFORM.
To assess whether or not the tenderer is in a situation of subcontracting, please take the following into consideration:
Subcontracting is the situation where a contract has been or is to be established between the Commission and a contractor and where the contractor, in order to carry out that contract, enters into legal commitments with other legal entities for performing part of the work, service or supply. However, the Commission has no direct legal commitment with the subcontractor(s).
Freelancing, drawing on the activities of staff of any other entirely different legal entity than the contractor, independently of its exact legal form (and independently of the applicable national law) does qualify as subcontracting.
One-person companies (or freelancers) may be authorised as subcontractor and added to the list of subcontractors.
In his offer submitted in reply to the call for tenders, a sole tenderer or a tendering group is only allowed to subcontract to the company(ies) listed above as subcontractor(s).
Please fill the Attachment 4 with the names of the freelancers proposed in your offer. 
Freelancers shall submit a letter of intent to collaborate as subcontractors in the call for tenders TAXUD/2016/AO-05 – REVIEW OF VAT SPECIAL SCHEME FOR TRAVEL AGENTS AND OPTIONS FOR REFORM.

ELECTRONIC COPY
Please refer to section 6.3.5.2 of the Guidebook for tenderers.
 an electronic copy of the complete offer, including the duly completed price table and duly completed questionnaire, is enclosed.
Reference: 


Questions relating to the identification of the Tenderer
ONLY FOR A SOLE TENDERER
Name of tenderer

Legal form of company

Date of registration

Country of registration

Registration number

VAT number

Registered address of company

Usual administrative address of company

Person(s) authorised to sign contracts (together or alone) on behalf of the company [Surname, first name, title (e.g. Dr., Mr., Mrs…), function (e.g. Manager…)]

Contact person for this call for tenders [Surname, first name, title (e.g. Dr., Mr., Mrs…), function (e.g. Manager…) Telephone number, fax number, address and e-mail]
Contact person: 
Legal entity form
Please print, fill in and sign a legal entity form (Annex 6 to the Tendering Specifications) for each member of the tendering group (including each subcontractor if any). The form is proposed in English. However, if you need the form in any other EU official language, it is available for downloading at the following website:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 
Please read the instructions stated on the website before filling in the document.
Please make sure that the legal entity form is dated and signed.
Reference to the legal entity form: 
Financial identification form
Please print, fill in and sign a financial identification form (Annex 7 to the Tendering Specifications) for each member of the tendering group. The form is proposed in English. However, if you need the form in any other EU official language, it is available for downloading at the following website:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
Please read the instructions stated on the website before filling in the document.
Please make sure that the financial identification form is dated and signed by both the bank and the account holder.
Reference to the financial identification form: 


ONLY FOR MEMBERS OF A TENDERING GROUP[footnoteRef:1] [1:  To be filled in as many times as there are members] 

specify the company name.

Acting as:	
 main point of contact for the tendering group
 member of the tendering group
Legal form of company

Date of registration

Country of registration

Registration number

VAT number

Registered address of company

Usual administrative address of company

Person(s) authorised to sign contracts (together or alone) on behalf of the company [Surname, first name, title (e.g. Dr., Mr., Mrs…), function (e.g. Manager…)]

Contact person for this call for tenders [Surname, first name, title (e.g. Dr., Mr., Mrs…), function (e.g. Manager…) Telephone number, fax number, address and e-mail]

Legal entity form
Please print, fill in and sign a legal entity form (Annex 6 to the Tendering Specifications) for each member of the tendering group (including each subcontractor if any). The form is proposed in English. However, if you need the form in any other EU official language, it is available for downloading at the following website:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 
Please read the instructions stated on the website before filling in the document.
Please make sure that the legal entity form is dated and signed.
Reference to the legal entity form : 
Financial identification form
Please print, fill in and sign a financial identification form (Annex 7 to the Tendering Specifications) for each member of the tendering group. The form is proposed in English. However, if you need the form in any other EU official language, it is available for downloading at the following website:
http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm
Please read the instructions stated on the website before filling in the document.
Please make sure that the financial identification form is dated and signed by both the bank and the account holder.
Reference to the financial identification form  : 
Power of attorney: 
In case of a joint offer, please fill in and sign a power of attorney designating one of the companies of the tendering group as leader and giving a mandate to it (Annex 8 to the Tendering Specifications)
ONLY FOR SUBCONTRACTORS[footnoteRef:2] (OF A SOLE TENDERER OR TENDERING GROUP) [2:  To be filled in as many times as there are subcontractors] 

Name of the subcontractor

Legal form of company

Date of registration

Country of registration

Registration number

VAT number

Registered address of company

Usual administrative address of company

Legal entity form
Please print, fill in and sign a legal entity form (Annex 6 to the Tendering Specifications) for each subcontractor. The form is proposed in English. However, if you need the form in any other EU official language, it is available for downloading at the following website:
http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm 
Please read the instructions stated on the website before filling in the document.
Please make sure that the legal entity form is dated and signed.
Reference to the legal entity form : 

Exclusion of the Tenderer 
This section must be completed by all companies including subcontractors.
Please refer to section 9.1 of the Guidebook for tenderers.
Have you enclosed all the elements requested in the table below? Complete accordingly the “Yes/No” and reference boxes with regard to each requested entry.
	You must enclose:
	
	

	1. Declaration of honour on exclusion criteria (Annex 5 to the Tendering Specifications)
	Yes/No
	Reference:




Selection of the Tenderer / economic and financial capacity 
This section must be completed by all companies except subcontractors[footnoteRef:3]. [3:  If a sole tenderer or a tendering group intends also to rely on the economic and financial capacity of the subcontractor(s), the subcontractor(s) also have to fill in Section 3 (except bullet point 4).] 

Please, refer to section 9.2.1 of the Guidebook for tenderers.
Have you enclosed all the elements requested in the table below? Complete accordingly the “Yes/No” and reference boxes in regard to each requested entry.
	You must enclose:
	
	

	1. Evidence on a professional risk indemnity insurance valid at the time of submission of the offer ;
	Yes/No
	Reference:

	2. Balance sheets and results for at least the last two financial years for which accounts have been closed;
	Yes/No
	Reference:

	3. If not, equivalent documentation;
	Yes/No
	Reference:

	4. A statement of the overall turnover and the turnover related to the scope of the contract, during each of the last three financial years. In the case of a tendering group, the turnover figures will be assessed at the level of the tendering group and not in relation to each individual member of the tendering group
	Yes/No
	Reference:

	5. Do you intend to rely on the capacities of other entities (e.g. your parent company, subcontractor) to meet the criteria concerning the economic and financial capacity?
	Yes/No

	6. If yes, provide a declaration from this other entity stating that it will fully support your company during the execution of the contract.
	Yes/No
	Reference:




Selection of the Tenderer / technical and professional capacity
In case of a joint offer, this section has to be completed on behalf of the tendering group.
Please refer to section 9.2.2 of the Guidebook for tenderers and section 5.3 of the Tendering Specifications.
Tenderers are required to prove that they have sufficient technical and professional capacity to provide the services described in the Tendering Specifications. 
Any answer different from "YES" given to questions marked "mandatory" will result in non-selection. Note that the commitments of the tenderers will be translated into contractual terms and could therefore bring the application of liquidated damages in cases of non-compliance.
Response requirements
Tenderers must :
demonstrate their ability to provide suitably qualified consultants to carry out the review of the special VAT scheme for travel agents;
demonstrate the suitability of their quality environment and quality procedures to facilitate correct provision of the required services;
Tenderers must be able to provide the services of a project manager, a senior VAT consultant and a junior economist (for a definition of the staff categories, please see below). DG TAXUD will evaluate their capacity to provide the required study on the basis of the provision by the tenderer of the Curricula Vitae for the proposed consultants (see section 4.1.1 Curricula V).  
The profiles of the consultants must be in conformity with the following definition:
[bookmark: _Ref400011220]Table 1: Staffing table – staff categories 
	Staff Category
	Definition
	Number of CVs to be provided

	Project Manager
	Minimum 5 years of recent experience in VAT and in particular the special VAT scheme for travel agents
	1

	Senior VAT Expert
	Minimum 5 years of recent experience in VAT and in particular the special VAT scheme for travel agents
	1 or 2

	Junior Economist
	Minimum 2 years of recent experience in evaluation and impact assessment
	1





1.1.1. [bookmark: _Ref404777124]Curricula Vitae 
The technical and professional capacity of economic operators will be assessed on the basis of the CVs. With the selection of experts, the tenderers shall demonstrate the educational and professional qualifications of the consultants. 
Tenderers are requested to provide a minimum of three (3) but not more than four (4) CVs. Tenderers should submit one (1) CV for a project manager, at least one (1) CV for a senior VAT expert and one (1) CV for a junior economist (no CVs are required for support staff). 
In case of a joint offer and/or subcontracting, the established minimum and maximum numbers of CVs to be submitted refer to the tendering group as a whole.
Each CV must match the experience requirements contained in the profile description by category. The CVs must be of consultants under a contractual relationship with the tenderer at the time of tendering (the tenderer may have to provide proof of this).
The CVs enclosed in the tender shall not include personal information (photos, names, e-mail addresses, etc.). Instead, each CV should bear an identification number only. Please also refer to section 6.3.4 of Annex 4 to the technical specifications: Guidebook for Tenderers concerning the protection of personal data. 
Furthermore, your offer should include a duly completed correspondence table correlating these identification numbers and actual names (see attachment 1: Correlation table for staff categories and CVs). 
If a tenderer intends to submit the CVs of subcontractors being natural persons (e.g. freelancers), for whom information is to be provided in Section 1 of this Questionnaire, the freelancers will be referred to as “subcontractor – freelancer 1”, “subcontractor – freelancer 2”, and so on. Further information will still need to be provided in attachment 2: Correlation table for subcontractors being natural persons.
The correlation tables have to be submitted in a sealed envelope and will be opened after the evaluation procedure for the winning tenderer only.
Tenders must use the Europass standardised CV.
Have you enclosed the correlation table for profiles and CVs (attachment 1: Correlation table for profiles and CVs)? (Mandatory question)
	 
	Yes. 
	Reference (e.g. page in offer): 
		

	 
	No. 
	
	


Tenderers who do not comply with the requirements will be judged as not having the minimum technical and professional capacity to deliver the required services. 
Quality assurance and control mechanisms
In case of a joint offer and/or subcontracting, the required information should be provided as a minimum for the quality control mechanisms in place at the level of the group of tenderers. 
Have you provided a description of the mechanism you have or intend to put in place to ensure that you have access to one (1) external reviewer for the study?
	 
	Yes. 
	Reference (e.g. page in offer): 
		

	 
	No. 
	
	


1.2. Minimum geographical coverage
Have you provided a description of your approach how to ensure geographical coverage of EU28 and important third countries like Switzerland and Turkey? This includes the requirement to cover the different linguistic regimes existing in these countries.
	 
	Yes. 
	Reference (e.g. page in offer): 
		

	 
	No. 
	
	


1.3. Sufficient knowledge of English
Have you provided a declaration of honour that the staff appointed has a sufficient knowledge of English – at least level C1 of the Common European Framework of Reference for Languages (CEFR)
	 
	Yes. 
	Reference (e.g. page in offer): 
		

	 
	No. 
	
	



Award criteria
Note that the Commission will NOT consider during the technical evaluation, any part of the tender which would have been “Copied and Pasted” from the Terms of Reference or any other documents provided by the Commission to specify its requirements for this call for tenders.
Offers will have to score at least 60% for each individual award criterion and will have to reach an overall score of at least 700 points (out of 1000). Offers for which less than 60% of the points is scored on any individual criterion and/or who do not reach the minimum overall score set out above, will not be considered for the price assessment and for the award of the contract.
Quality of the economic analysis:
Quality, detail and completeness of the proposed methodology to collect and analyse data and information 
Quality, detail and completeness of the proposed approach to quantify the evaluation of distortions of competitions and the proposed approach to quantify the impact assessment of the options
(30% weight for the technical evaluation)
Reference:
Quality of the legal analysis:
Quality, detail and completeness of the proposed approach to analyse the implementation and application of Articles 306 to 310 of the VAT Directive for each Member State
Quality, detail and completeness of the proposed approach to evaluate the functioning of the current VAT rules provided for under the special scheme for travel agents 
Quality, detail and completeness of the proposed options for reform
(50% weight for the technical evaluation)
Reference:
Quality and efficiency of the proposed project management including quality control, risk management and reporting (20% weight for the technical evaluation)
Reference:


FINANCIAL EVALUATION
Have you filled in your price quotes in annex 3 to the Tendering Specifications? (Please note that price quotes have to be all-inclusive, additional costs may not be charged.) 
YES/NO (MANDATORY)

Do you confirm that you agree not to charge additional costs to the Commission? 
YES/NO (MANDATORY)

It is mandatory to fill in all columns and lines of the Excel sheet "a3_price_table.xls" provided as annex 3 to the Tendering Specifications.  



ATTACHMENT 1
CORRELATION TABLE FOR PROFILES AND CVS
Classification of CV identities
This table has to be provided in a separate envelope together with the “Freelancers table" in order to comply with the protection of personal data (section 6.3.4 of the Guidebook for tenderers).

	CV number
	Profile
	Full name of the person.
	Name of company

	1
	Project Manager
	
	

	2
	Senior VAT Expert
	
	

	3
	Junior Economist
	
	



Fill and expand table as needed.


ATTACHMENT 2
FREELANCERS TABLE
Note that a letter of intent must be provided for all freelancers.
This table has to be provided in a separate envelope together with the “Correlation table for profiles and CV forms" in order to comply with the protection of personal data (section 6.3.4 of the Guidebook for tenderers).

	Surname 
	First name
	Name of the freelancer's company (if different from freelancer's surname)

	
	
	

	
	
	

	
	
	

	
	
	




Commission européenne/Europese Commissie, 1049 Bruxelles/Brussel, BELGIQUE/BELGIË - Tel. +32 22991111
19

image1.jpeg




image2.png
European
Commission
——




